Recruitment Process Log Form

Organization Name: 							Initial Contact:		/	/	
									Letter/Email Sent:	/	/	

	
	ID#
	Eligible
	Referral

	1
	
	Yes
	No
	

	2
	
	Yes
	No
	

	3
	
	Yes
	No
	

	4
	
	Yes
	No
	

	5
	
	Yes
	No
	

	6
	
	Yes
	No
	

	7
	
	Yes
	No
	

	8
	
	Yes
	No
	

	9
	
	Yes
	No
	

	10
	
	Yes
	No
	


Resource Name: 						
Type: 				
Phone: 			
Address: 											
Notes: 																								
Name: 			
Title: 			
Phone: 		
Instructions: Highlight each process completed and indicate completion date. Fill in information boxes. Fill in screening ID for each participant recruited from the facility and log eligibility and referral mode. DO NOT log participant identifying information other than ID#.


Adapted from Alvarez et al. (2006). Increasing minority research participation through community organization outreach. 
Western Journal of Nursing Research, 28, 541-560.
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